
 

Have I… Tick (√) 

used a heading and subheadings? 
 

 

included an introduction? 
 

 

included a list of what is needed? 
 

 

put the steps in chronological (time) order? 
 

 

used imperative verbs? 
 

 

used bullet points or numbers to separate my steps? 
 

 

used time connectives (e.g. next, after)? 
 

 

included a conclusion? 
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